
MRU Student Guideline Digital Learning Agreement (DLA)  
 

1) Entering Information on DLA contact persons and your language knowledge 

 

a. Click on “Enter contact persons and language knowledge for Digital Learning Agreement” 

 

 

 



b. Make sure that the pre-filled information is correct and choose the correct responsible persons for the DLA at MRU as well as at the partner 

from the drop-down lists.  

c. Click on “Update” when done. 

 

  



 

2) Entering courses into the DLA 

 

a. Click on “Enter courses for Digital Learning Agreement and digitally sign your course selection” 

 

 

b. Add the course at your receiving institution on the left side and the courses at MRU on the right side. 

c. When you’re finished, click on “Final check before signing”. 



 

d. Make sure all the information in your DLA is correct and digitally sign your course selection by clicking on “Sign and Transfer”. 

Your DLA is now sent to your coordinator for signature. 



 

 

 

 

 

 

 

 



3) Overview steps 

In the following steps, you can track the signature status of your learning agreement. 

Please note that you cannot make changes to your course selection after your coordinator at MRU has signed your DLA, unless your DLA is rejected by your 

partner institution.  

By clicking on “Show digital learning agreement”, you can always view and optionally print your current DLA. 

 

 

  



4) Rejection of DLA 

In case your DLA has been rejected by MRU or the partner, a new step will appear in your Workflow. Please perform the following actions: 

a) Click again on the step where you entered your courses and check out the reason for rejection in the info box. 

 

 



b) Make the necessary corrections to your courses by either adding new courses or deleting existing ones 

c) When you’re done, please click again on “Final check before signing” and digitally sign your course selection like before by clicking on “Sign and 

transfer” 

 

d) After that, please go back to your Workflow and confirm your corrections by clicking on “Confirm correction of course selection”. 

Your DLA will now be sent again to your coordinator at MRU. 



 

 

 

 

 



 

 

 

 

5) OPTIONAL: Changes to the DLA 

You can request changes to your DLA once you already have a DLA Before the Mobility which has been signed by all parties (you, MRU, partner). 

If you don’t see the option to request changes to your DLA, please check if you have all the signatures on your DLA Before the Mobility already. 

 

a. For requesting changes, please click on “Optional: Request changes to Learning Agreement”. 

 

 

 

 

 

 

 

 



b. After requesting your changes, you will see the steps where you can enter your changes by adding new courses or deleting existing courses. 

Please don’t forget to select the reason for change when you add a new course or delete an existing one. 

 

 



 

The original courses are marked with an “O”, the newly added course with “A” and the deleted courses with “D”. 

After you’re finished, please click again on “Final check before signing” and digitally sign your course selection by clicking on “Sign and transfer”. 

Your DLA will now be sent to your MRU coordinator. 



 

 

 


